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	800 DONGCHUAN ROAD, SHANGHAI 200240, P. R. CHINA
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To: Consulate General of the United States of America
------------------------------
Personal information:

Name: xxxx 
Birth date: xxxx
Passport no.:xxxxx
Procedure no. for interview: xxxxxx


Dear Sir/Madam,

I am xxx, a professor working at School of Materials and Engineering, Shanghai Jiao Tong University. 
The reason why you want to borrow the passport.

Yours sincerely,

Name:
上海市外办护照签证处：
兹有我校XXX4人赴美国访问培训团，流水号52390，原定出访时间为：2011-07-30至2011-08-19。
因团组中XXX老师要办理赴马来西亚、新加坡签证。我校特向贵办申请向美领馆暂借其护照。XXX老师回国后，我校将及时归还护照。请予以帮助及谅解为盼。
此致
敬礼
上海交通大学国际合作与交流处
2019年04月20日
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